
Report Sharing & Receiving Guidance
Best ways to share and receive SLCP reports



How to Review SLCP Reports

Things to keep in mind:

• Request direct access to Gateway from the facility to 
maintain report integrity. 

✓ Avoid having the facility email the Excel report.

• Once Gateway access is set up and granted:
✓ Download an Excel version of the SLCP report.

• It is important to check for any attached documents or 
photos from the facility and/or Verifier.

Why is it recommended to use the Excel report version?:

• Provides a more user-friendly way to review all report 
sections.

• Allows viewing the full Verifier narrative.

• PDF (in Gateway) and CSV (in Worldly) files are not as 
user-friendly.

There are two ways to download 
and share SLCP reports:

1. Directly from Gateway, or 

2. From Worldly via Gateway.

Learn more on these two methods in the 
following slides. 
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1 - Gateway

Guidance on Accessing the Report via Gateway:

✓ Guidance for facilities on creating a Gateway profile is 
here.

✓ Guidance for facilities on sharing and accessing reports 
is available here.

✓ Guidance for brands is available here.

Downloading Excel Report & Accessing Attachments:

1. Go to the "Verification Summary view" webpage within 
the Gateway.

2. In the top right corner, click the red Excel icon (looks 
like a piece of paper with an "X" on it, located under 
"Login"). This will download the Excel file.

3. From the same "Verification Summary view" webpage, 
any attachments from the facility and Verifier that are 
part of the report can also be downloaded.
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https://slcp.zendesk.com/hc/en-us/articles/360022407753-Facility-training-tutorial-on-how-to-navigate-the-Gateway
https://slcp.zendesk.com/hc/en-us/articles/6306703968540-Facilities-guidance-on-how-to-share-your-verified-assessment-report
https://slcp.zendesk.com/hc/en-us/articles/360017663933-Brands-how-do-I-get-access-to-my-suppliers-verified-data-reports


2 - Worldly via Gateway
Accessing the Final SLCP Report via Worldly (for Worldly Members with Shared 
Assessments):

1. Confirm that the assessment is fully finalized in VRF.

2. Navigate to the "Assessment Overview Page" within your Worldly account.

3. Locate the direct link provided on the "Assessment Overview Page" for accessing the final 
SLCP report. This is specifically for users logged into Worldly and viewing their facility 
assessment information.

4. Click on the provided link.

5. You will be redirected to the Gateway platform.

6. Follow the same download instructions as outlined in the previous slide to download the 
Excel version of the SLCP report from Gateway.
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Key Benefit:

If you are a Worldly member and the facility has shared the assessment with you 
via Worldly, this process eliminates the need to request the report directly from the 
facility through the Gateway sharing process. You can access it directly through 
your Worldly account.



www.slconvergence.org

www.slconvergence.org
LinkedIn

Follow us on LinkedIn

Thank you!

http://www.slconvergence.org/
https://www.linkedin.com/company/social-labor-convergence-program/
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